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   No. of Semesters:    6

 No. of Credits per Semester:  30 
Total Credits for the Course: 180

No. Credits for General Component in each semester: 12 

No. Credits for Skill Component in each semester         :  18
	Year /Semester
	Total Credits
	NSQF Certification Level
	Vocational
Qualification
	Title of
Programme

	First Year
Sem -  I 
	30
	4
	Certificate Course
( 6 months duration)
	Certificate in
Financial Accounting and Tax Procedures

	First Year 
Sem - II
	30
	5
	Diploma
( One Year duration)
	Diploma in
Financial Accounting and Tax Procedures

	Second Year 
Sem -III & IV 
	30+30
(60)
	6
	Advanced Diploma
(Two Years duration)
	Advance Diploma in Financial Accounting and Tax Procedures

	Third Year
Sem – V & VI
	30 + 30
(60)
	7
	B.Voc
(Three Year duration)
	B. Voc in
Financial Accounting and Tax Procedures

	Total 
	180
	
	
	


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006
 B.Voc. (Financial Accounting and Tax Procedures)
FIRST YEAR (SEMESTER - I)
General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	1st Year - 1st Semester

General Component 
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 101
	Telugu/Hindi
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 102
	English
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 103
	Business Economics
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 104
	Business Organization
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	Total
	
	12
	-
	12
	
	160
	
	40
	200


Skill Component Courses (18 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	1st Year - 1st Semester

Skill Component
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	
	BVFATP105
	Financial Accounting-I
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP106
	 Direct Taxation-I
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP107
	Business Laws
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP108
	Information Technology
	4
	02
	6
	3 hrs
	60
	½ hrs
	40
	100

	
	Total 
	
	16
	02
	18
	
	300
	
	100
	400

	
	
	General Component 

Skill component 
	12
16
	-

02
	12

18
	
	160

300
	
	40

100
	200

400

	
	Grand Total 
	
	28
	02
	30
	
	460
	
	140
	600


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006

B.Voc. (Financial Accounting and Tax Procedures)
FIRST YEAR (SEMESTER -II)

General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	1st Year - 2nd  Semester

General Component
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP201
	Telugu/Hindi
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 202
	English
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 203
	Managerial Economics
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 204
	Principles of Management
	3
	-
	3
	2 hrs
	40
	1/2hr
	10
	50

	
	Total 
	
	14
	
	12
	
	160
	
	40
	200


Skill Component Courses (18 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	1st Year - 2nd Semester

Skill Component
	BVFATP205
	Financial Accounting-II
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP206
	Direct Taxation -II
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP207
	Company Law
	4
	-
	4
	3hrs
	80
	½ hr
	20
	100

	
	BVFATP208
	Income Tax Returns Preparation Practical Training and Viva-voce
	-
	12
	6
	Project & Viva Voce
	100

	
	Total 
	
	12
	12
	18
	
	340
	
	60
	400

	
	
	General Component 

Skill component 
	12
12
	00

12
	12

18
	
	160

340
	
	40

60
	200

400

	
	Grand Total 
	
	24
	12
	30
	
	500
	
	100
	600


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006

 B.Voc. (Financial Accounting and Tax Procedures)
SECOND YEAR (SEMESTER -III)

General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	2nd Year – 3rd  Semester

General Component
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 301
	Telugu/
Hindi
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 302
	English
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 303
	Foreign Trade
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 304
	Entrepreneurship Development
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	Total 
	
	12
	
	12
	
	160
	
	40
	200


Skill Component Courses (18 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	2nd Year – 3rd  Semester

Skill Component
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 305
	Corporate Accounting  -I
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 306
	GST 
	2
	2
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 307
	Business Statistics-I
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 308
	Computerized Accounting in Tally
	4
	2
	6
	3 hrs
	60
	½ hrs
	40
	50

	
	Total 
	
	14
	04
	18
	
	300
	
	100
	400

	
	
	General Component 

Skill component 
	12
14
	00

04
	12

18
	
	160

300
	
	40

100
	200

400

	
	Grand Total 
	
	26
	04
	30
	
	460
	
	140
	600


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006
B.Voc (Financial Accounting and Tax Procedures)
SECOND YEAR (SEMESTER -IV)

General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	2nd Year – 4th  Semester

General Component
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP401
	Telugu/Hindi
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 402
	English
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 403
	Business Environment
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 404
	Business Communication
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	Total 
	
	12
	
	12
	
	160
	
	40
	200


Skill Component Courses (18 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	2nd  Year – 4th  Semester

Skill Component
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 405
	Corporate Accounting-II
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 406
	Auditing
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 407
	Business Statistics-II
	4
	-
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 408
	GST Theory & Practical Training Viva-voce
	4
	02
	6
	Project & Viva-Voce
	100

	
	Total 
	
	12
	12
	18
	
	340
	
	60
	400

	
	
	General Component 

Skill component 
	12
12
	00

12
	12

18
	
	160

340
	
	40

60
	200

400

	
	Grand Total 
	
	24
	12
	30
	
	500
	
	100
	600


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006
 B.Voc. (Financial Accounting and Tax Procedures)

THIRD YEAR (SEMESTER -V)

General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	3rd Year – 5th Semester

General Component
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 501
	Banking Theory & Practice
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 502
	Corporate Governance
	3
	
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 503
	E-Commerce
	3
	
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 504
	Principles Of Insurance
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	Total 
	
	12
	
	12
	
	160
	
	40
	200


Skill Component Courses (18 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	3rd Year – 5th   Semester

 Skill Component
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 505
	Cost Accounting
	4
	
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 506
	Financial Management
	4
	
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 507
	Tax Planning Management
	4
	
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 508
	Commerce Lab- Practical &Viva - Voce
	4
	02
	6
	3 hrs
	60
	½ hrs
	20
	100

	
	Total 
	
	
	
	18
	
	300
	
	100
	400

	
	
	General Component 

Skill component 
	12

12
	04

`12
	12

18
	
	160

300
	
	40

100
	200

400

	
	Grand Total 
	
	18
	20
	30
	
	460
	
	140
	600


C.K.M ARTS & SCIENCE COLLEGE

Deshaipet, WARANGAL-506006

B.Voc (Financial Accounting and Tax Procedures)

THIRD YEAR (SEMESTER -VI)

General Component Courses (12 Credits)
	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End

Exam
	Continuous Internal Evaluation
	Total

	3rd Year – 6th Semester

General Component
	
	
	Theory
	Practical
	
	Duration 
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 601
	Business Research Methodology
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 602
	International Business
	3
	-
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 603
	Organization Theory and Behaviour
	3
	
	3
	2 hrs
	40
	½ hr
	10
	50

	
	BVFATP 604
	Strategic Management
	3
	
	3
	2 hrs
	40
	½ hr
	10
	50

	
	Total 
	
	12
	01
	12
	
	160
	
	40
	200


Skill Component Courses ( 18 Credits )

	
	Course

Code
	Course Title
	Hours Per

Week
	Credits
	Semester End Exam
	Continuous Internal Evaluation
	Total

	3rd Year – 6th  Semester

Skill Component
	
	
	Theory 
	Practical 
	
	Duration
	Marks 
	Duration 
	Marks 
	

	
	BVFATP 605
	Financial Statement Analysis
	4
	
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 606
	Assessment of Other Entities
	4
	
	4
	3 hrs
	80
	½ hr
	20
	100

	
	BVFATP 607
	 Indian Accounting Standards
	4
	
	4
	3 hrs
	80
	1/2hr
	20
	100

	
	BVFATP 608
	Final project Viva-voce
	
	12
	6
	Project & Viva-Voce
	100

	
	Total 
	
	12
	12
	18
	
	300
	
	100
	400

	
	
	General Component 

Skill component 
	12

08
	01
12
	12

18
	
	160

300
	
	40

100
	200

400

	
	Grand Total 
	
	18
	13
	30
	
	460
	
	140
	600


B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester
BVFATP 103: BUSINESS ECONOMICS
Hours per Week:    3                       Credits:  3        
   Marks:   50 (External: 40, Internal: 10)

Unit-I: Introduction
Business Economics : Meaning – Nature – Characteristics – Importance and Role – Micro and Macro Economics – Scope – objectives – Law of Diminishing Marginal utility – Law of Equi- Marginal utility. 

Unit –II Demand Analysis
Meaning and Function – Factors influencing Demand-Demand Curve-Law of Demand- Exception to the law of Demand- Elasticity of Demand: Concept – Types of elasticity of demand – price, income and cross Elasticity Demand – measurement of elasticity- arc and point methods – Importance of various Elasticity of Demand 
Unit-III Supply Analysis 
Law of Supply – Factors influencing supply – Market Equilibrium – Consumer Surplus – Theory of Consumer behavior – Utility and indifference curve analysis. 
Suggested Readings:

1. Business Economics: V . G. Mankar, Himalaya Publishing House

2 Managerial Economics: Vanith Agarwal, Pearson Education

3. Business Economics: H.L Ahuja, S. Chand & Co.Ltd

4. Business Economics: R.K. Lekhi, Kalyani Publishers

5. Business Economics: D.M. Mithani, Himalya Publishing House. 

B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester

BVFATP 104: BUSINESS ORGANIZATION
Hours Per Week:    3                        Credits:  3                     Marks:   100 (External: 80, Internal: 20 )

 UNIT – I INTRODUCTION: Meaning and definitions of Business, Trade, Commerce and Industry – types of Trade and Industry – Difference between Trade, commerce and industry - objectives and functions of business – Social Responsibility of Business - stages in starting a business enterprise.

  UNIT – II FORMS OF BUSINESS ORGANIZATIONS: Selecting a suitable form of business organization – classification of business enterprises. Sole Proprietary ship – characteristics – merits and demerits - Hindu Undivided Family – characteristics – advantages and disadvantages. Partnership Firm – Characteristics – Partnership Deed, meaning and contents  - Registration of Partnership Firm – Kinds of Partners – Rights , Duties and Responsibilities of Partners – Advantages and Disadvantages – Limited Liability  Partnership – Dissolution of Partnership. Difference between Sole Proprietary ship and Hindu Undivided Family - Difference between Sole Proprietary ship and Partnership – Difference between Hindu Undivided Family and Partnership .Co-operatives Societies – Characteristics – kinds of co-operative societies -  Advantages and Limitations – Registration – Election of Directors and Management -  Difference between Partnership and Co-operative societies. 
UNIT – III JOINT STOCK COMPANY: Meaning of Joint Stock Company -  Definition – Characteristics – Advantages and Disadvantages – Kinds of Companies – Promotion of a company – Stages in Promotion – Promoter – meaning and Characteristics -  Registration of a Company – Steps in Registration – Documents Required for Registration – Memorandum of Association – clauses – Articles of Association – contents – Prospectus – contents  - Statement in lieu of Prospectus.
Reference Books:

1. Business Organization & Management : Sharma Shashi K. Gupta , Kalyani Publishers

2. Business Organization & Management : R.N. Gupta, S. Chand

3. Modern Business Organization : S.A. Sherlekar, Himalaya Publishing House.

B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester

BVFATP 105: FINANCIAL ACCOUNTING-I
Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)
UNIT-I: INTRODUCTION TO ACCOUNTING: Financial Accounting: Introduction – Definition – Evolution – Functions-Advantages and Limitations –Users of Accounting Information- Branches of Accounting – Accounting Principles: Concepts and Conventions- Accounting Standards– Meaning – Importance – List of Accounting Standards issued by ASB -– Accounting System- Types of Accounts – Accounting Cycle- Journal- Ledger and Trial Balance. (Including problems

UNIT-II SUBSIDIARY BOOKS: Meaning –Types - Purchases Book - Purchases Returns Book - Sales Book - - Sales Returns Book - Bills Receivable Book - Bills Payable Book – Cash Book - Single Column, Two Column, Three Column and Petty Cash Book -   Bills of Exchange - Journal Proper.(Including problems) 

UNIT-III: BANK RECONCILIATION STATEMENT: A) Meaning – Need - Reasons for differences between cash book and pass book balances – Favourable and over draft balances – Ascertainment of correct cash book balance (Amended Cash Book) - Preparation of Bank Reconciliation Statement. (Including problems) 
B) Depreciation (AS-6): Meaning – Causes – Difference between Depreciation, Amortization and Depletion - Objectives of providing for depreciation – Factors affecting depreciation – Accounting Treatment – Methods of depreciation: Straight Line Method - Diminishing Balance Method (Including problems) 

UNIT-IV: FINAL ACCOUNTS: A) RECTIFICATION OF ERRORS: Errors and their Rectification: Types of Errors - Suspense Account – Effect of Errors on Profit. (Including problems)

B) Final Accounts of Sole Trader: Meaning -Uses -Preparation of Manufacturing, Trading and Profit & Loss Account and Balance Sheet – Adjustments – Closing Entries.(Including problems) 

Suggested Readings;
1. Accountancy-I: Haneef and Mukherjee, Tata McGraw Hill Company. 

2. Principles & Practice of Accounting: R.L.Gupta&V.K.Gupta, Sultan Chand. 

3. Accountancy-I: S.P. Jain & K.L Narang, Kalyani Publishers. 

4. Accountancy–I: Tulasian, Tata McGraw Hill Co.

5. Introduction to Accountancy: T.S.Grewal, S.Chand and Co. 

B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester

BVFATP 106: DIRECT TAXATION - I
Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)
UNIT–I: INTRODUCTION: Direct and Indirect Taxes – Canons of Taxation - Features and History of Income Tax in India – Definitions and Basic Concepts of Income Tax: Assessee – Deemed Assessee – Assessee-indefault – Assessment Year – Previous Year - Income Tax general rule and Exemptions to the Rule– Person – Income – Gross Total Income – Total Income –– Incomes Exempt from Tax. Residential Status and Scope of Total Income: Meaning of Residential Status – Conditions applicable to an Individual Assessee – Incidence of Tax – Types of Incomes – Problems on computation of Total Income of an Individual based on Residential Status. 

UNIT-II: AGRICULTURAL INCOME: Introduction – Definition – Tests to determine Agricultural Income – Partly Agricultural and partly Non-Agricultural Income – Integration: conditions – provisions – computation of Tax on Integration process. Heads of income: Gross Total Income – Taxable Income – Income Tax Rates.

 UNIT–III: INCOME FROM SALARIES: Definition of ‗Salary‘ – Characteristics of Salary – Computation of Salary Income: Salary u/s 17(1) – Annual Accretion – Allowances – Perquisites – Profits in lieu of Salary – Deductions u/s. 16 – Problems on computation of Income from Salary.

 UNIT–IV: INCOME FROM HOUSE PROPERTY: Definition of ‗House Property‘ – Exempted House Property incomes– Annual Value – Determination of Annual Value for Let-out House and Self-occupied House – Deductions u/s.24 – Problems on computation of Income from House Property.
Suggested Readings:
1. Income Tax Law and Practice: V.P. Gaur & D.B Narang, Kalyani Publishers.

 2. Direct Taxes Law & Practice: Dr. Vinod K. Singhania & Dr. Kapil Singhania, Taxmann

 3. Income Tax: B.B. Lal, Pearson Education.

 4. Taxation: R.G. Saha, Himalaya Publishing House Pvt. Ltd. 

5. Income Tax: Johar, McGrawHill Education.

 6. Taxation Law and Practice: Balachandran & Thothadri, PHI Learning.
B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester

BVFATP 107: BUSINESS LAW
Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT–I: INDIAN CONTRACT ACT: Agreement and contract - Essentials of a valid contract - Types of contracts - Offer and Acceptance - Essentials of valid offer and acceptance - Communication and revocation of offer and acceptance – Consideration definition - Essentials of valid consideration -Modes of Discharge of a contract - Performance of Contracts - Breach of Contract - Remedies for Breach - Significance of Information Technology Act.

 UNIT–II: SALE OF GOODS ACT AND CONSUMER PROTECTION ACT: Contract of Sale: Essentials of Valid Sale - Sale and Agreement to Sell – Definition and Types of Goods - Conditions and Warranties - Caveat Emptor - Exceptions - - Unpaid Seller - Rights of Unpaid Seller. Consumer Protection Act 1986: Definitions of Consumer – Person – Goods - Service -Consumer Dispute - Consumer Protection Councils - Consumer Dispute Redressal Agencies - Appeals. 

UNIT–III: INTELLECTUAL PROPERTY RIGHTS: Trade Marks: Definition - Registration of Trade Marks - Patents: Definition - Kinds of Patents - Transfer of the Patent Rights - Rights of the Patentee - Copy Rights: Definition -- Rights of the Copyright Owner - Terms of Copy Right - Copy Rights Infringement - Other Intellectual Property Rights: Trade Secrets - Geographical Indications. 

UNIT–IV: MANAGEMENT OF COMPANIES AND MEETINGS: Director: Qualification - Disqualification - Position - Appointment - Removal – Duties and Liabilities – Loans – Remuneration – Managing Director – Corporate Social Responsibility – Corporate Governance. Meeting: Meaning – Requisites - Notice – Proxy - Agenda – Quorum – Resolutions – Minutes – Kinds – Shareholder Meetings - Statutory Meeting - Annual General Body Meeting – Extraordinary General Body Meeting – Board Meetings.

SUGGESTED READINGS: 

1) Company Law: ND Kapoor, Sultan Chand and Co

. 2) Company Law: Rajashree. – HPH

 3) Business Law - Kavitha Krishna, Himalaya Publishing House 

4) Business Laws – Dr. B. K. Hussain, Nagalakshmi - PBP 

5) Company Law: Prof. G. Krishna Murthy, G. Kavitha, PBP

 6) Company Law and Practice: GK Kapoor& Sanjay Dhamija, Taxmann Publication.
B.Voc (Financial Accounting & Tax Procedures) I Yr 1st Semester

BVFATP 108: INFORMATION TECHNOLOGY
Hours per Week: 6 (T4+P2)                  Credits:  6     Marks:   100 (External: 60, Viva-40 ) 

UNIT-I: INTRODUCTION: Introduction to computers - Generations of computers – An overview of computer system - Types of computers - In put & Output Devices. Hardware: Basic components of a computer system - Control unit – ALU - Input/output functions - Memory – RAM – ROM – EPROM - PROM and Other types of memory. 

UNIT-II: OPERATING SYSTEM (OS): Meaning - Definition & Functions - Types of OS - Booting process - DOS – Commands (internal & external) - Wild card characters – Virus & Hackers – Cryptography & cryptology. Windows: Using the Start Menu –Control Panel – Using multiple windows – Customizing the Desktop – Windows accessories (Preferably latest version of windows or Linux Ubuntu).

 UNIT-III: WORD PROCESSING: Application of word processing - Menus & Tool Bars - Word processor – Creating – Entering - Saving & printing the document - Editing & Formatting Text - Mail Merge and Macros (Preferably latest version of MS Word or Libre Office Writer). 

UNIT-IV: SPREAD SHEET: Application of work sheet/spread sheet – Menus & Tool bars - Creating a worksheet - Entering and editing of numbers - Cell reference - Worksheet to analyze data with graphs & Charts. Advanced tools:  Functions – Formulae – Formatting numbers - Macros – Sorting - Filtering - Validation & Consolidation of Data (Preferably latest version of MS Excel or Libre Office Calc).

UNIT-V: POWER POINT PRESENTATION: Application of Power Point Presentation – Menus & Tool bars – Creating presentations – Adding - Editing and deleting slides - Templates and manually – Slide show – Saving - Opening and closing a Presentation – Types of slides - Slide Views - Formatting – Insertion of Objects and Charts in slides - Custom Animation and Transition (Preferably latest version of MS Power Point presentation - Libre Office Impress). Internet & Browsing: Services available on internet – WWW – ISP – Browsers. Multimedia: Application of multimedia – Images – Graphics - Audio and Video – IT security. 

SUGGESTED READINGS: 

1. Introduction to Computers: Peter Norton, McGraw Hill.

 2. Fundamentals of Information Technology: Dr. NVN Chary, Kalyani Publishers.

 3. Computer Fundamental: Anitha Goel, Pearson.

 4. Information Technology Applications for Business: Dr. S. Sudalaimuthu, Himalaya

 5. Introduction to Information Technology: ITL ESL, 
B.Voc (Financial Accounting & Tax Procedures) I Yr 2nd  Semester
BVFATP 203: MANAGERIAL ECONOMICS
Hours per Week:    3                        Credits:  3            
   Marks:   50 (External: 40, Internal: 10)

UNIT-1: Introduction Nature, Scope and Significance of Managerial Economics - Tools and Techniques of Analysis-Theory of Firm - Alternatives ii. Objectives of Firm - Functions of Managerial Economist in Business Firm - Impact of Information Technology on Managerial Economics - Economic factors influencing decision iii. making. 

UNIT - II: Demand Analysis Demand Analysis - Significance- Demand Functions - Law of Demand - Elasticity of Demand - Supply Analysis, Supply function, Elasticity of Supply - Significance of Elasticity Demand in Pricing Decision - Demand Forecasting - Techniques of Demand Forecasting. (Simple Problems) 

UNIT - III : Cost and Production Analysis Cost Analysis - Types of Costs and their impact on Management - Behaviour of Short run Average Cost Curves (SAC) -Behaviour of Long run Average Cost Curve (LAC) - Cost -Production Function - Types of Production Function, Linear, Quadratic, Cubic, Power and Cobb - Douglas - Managerial uses of Cost and Production function(Simple Problems). 

Suggested readings : 

1. Varshney & Maheshwari: Managerial Economics, Sultan Chand & Sons, New Delhi. 

2. Mehta: Managerial Economics, Sultan Chand & Sons, New Delhi. 

3. Joel Dean: Managerial Economics, Prentice Hall, New Delhi. 

4. Mote, Paul & Gupta: Managerial Economics- Concepts and Cases, McGraw Hill, New Delhi.

B.Voc (Financial Accounting & Tax Procedures) II Yr 2nd Semester
BVFATP 204: PRINCIPLES OF MANAGEMENT

Hours per Week:    3                        Credits:  3            
    Marks:   50 (External: 40, Internal: 10)
UNIT- I INTRODUCTION TO FUNCTIONS OF MANAGEMENT

Management - Meaning - Characteristics - Functions of Management - Levels of Management – Skills of Management- Scientific Management - Meaning - Definition - Objectives - Criticism – Fayol‘s 14 Principles of Management .

UNIT-II: PLANNING 
Meaning - Definition - Characteristics - Types of Plans - Advantages and Disadvantages – Approaches to Planning - Management by Objectives (MBO) - Steps in MBO - Benefits –Weaknesses.

UNIT – III ORGANIZING 
Definition of Organizing-Organization-Process of Organizing - Principles of Organization - Formal and Informal Organizations - Line, Staff Organizations - Line and Staff Conflicts - Functional Organization - Span of Management - Meaning - Determining Span - Factors influencing the Span of Supervision. 

B) Control - Meaning - Definition – Relationship between planning and control -Steps in Control – Types (post, current and pre-control) - Requirements for effective control. 

SUGGESTED READINGS:  
1.Business Organization & Management: Sharma Shashi K. Gupta, Kalyani Publishers  
2.Business Organisation& Management: Patrick Anthony, Himalaya Publishing House 

3.Business Organization & Management: Dr. Manish Gupta, PBP. 
 4.Organization & Management: R. D. Agarwal, McGraw Hill. 
 5.Modern Business Organization: S.A. Sherlekar, V.S. Sherlekar, Himalaya Publishing House 

B.Voc (Financial Accounting & Tax Procedures) I Yr 2nd Semester
BVFATP 205: FINANCIAL ACCOUNTING-II

Hours per Week:    4                                 Credits:  4     
  Marks:   100 (External: 80, Internal: 20)

  Unit-I: BILLS OF EXCHANGE:

 Bills of Exchange – Definition - Distinction between Promissory note and Bills of exchange - Accounting treatment of Trade bills: Books of Drawer and Acceptor- Honour and Dishonour of Bills - Renewal of bills - Retiring of bills under rebate - Accommodation bills (Including problems).

 Unit-II: CONSIGNMENT AND JOINT VENTURE ACCOUNTS
 Consignment - Meaning – Features - Proforma invoice - Account sales - Del credere commission-Accounting treatment in the books of the consignor and the consignee - Valuation of consignment stock -Treatment of Normal and abnormal Loss - Invoice of goods at a price higher than the cost price (Including problems). Joint Venture - Meaning – Features - Difference between Joint Venture and Consignment - Accounting Procedure - Methods of Keeping Records for Joint Venture Accounts - Method of Recording in co-ventures books - Separate Set of Books Method - Joint Bank Account - Memorandum Joint Venture Account (Including problems).

Unit-III: ACCOUNTS FROM INCOMPLETE RECORDS 
 Single Entry System - Meaning – Features - Difference between Single Entry and Double Entry systems - Defects in Single Entry System - Books and accounts maintained - Ascertainment of Profit - Statement of Affairs and Conversion method (Including problems). 
Unit-IV: Non-Profit Organizations: Non- Profit Organization - Meaning - Features - Receipts and Payments Account - Income and Expenditure Account - Balance Sheet (Including problems.)

SUGGESTED READINGS:  

1. Accountancy-I: Haneef and Mukherjee, Tata McGraw Hill Co.  

2. Principles and Practice of Accounting: R.L. Gupta & V.K. Gupta,Sultan Chand & Sons. 

 3. Accountancy–I: Tulasian, Tata McGraw Hill Co. 

 4. Accountancy–I: S.P. Jain & K.L Narang, Kalyani.  

5. Advanced Accountancy-I: S.N.Maheshwari&V.L.Maheswari, Vikas.

B.Voc (Financial Accounting & Tax Procedures) I Yr 2nd Semester
BVFATP 206: DIRECT TAXATION –II
Hours per Week:    4                                 Credits:  4     
  Marks:   100 (External: 80, Internal: 20)

  UNIT-I: CAPITAL GAINS

 Introduction - Meaning – Scope of charge – Basis of charge – Short term and Long term Capital Assets – Transfer of Capital Asset – Deemed Transfer – Transfer not regarded as Transfer – Determination of Cost of Acquisition – Procedure for computation of Long-term and Short-term Capital Gains/Losses – Exemptions in respect of certain Capital Gains u/s. 54 – Problems on computation of capital gains.

UNIT–II: INCOME FROM OTHER SOURCES

 General Incomes u/s. 56(1) – Specific Incomes u/s. 56(2) – Dividends u/s. 2(22) – Interest on Securities – Gifts received by an Individual – Casual Income – Family Pension – Rent received on let out of Furniture- Plant and Machinery with/without Building – Deductions u/s. 57 - Problems on computation on Income from Other Sources. 

UNIT-III: CLUBBING AND AGGREGATION OF INCOME

 Income of other persons included in the total income of Assessee – Income from Firm and AOP – Clubbing Provisions – Deemed Incomes – Provisions of set-off and Carry forward of losses – computation of Gross Total Income – Deductions from GTI u/s 80C to 80U – Problems on Computation of Taxable Income. 

UNIT-IV: ASSESSMENT OF INDIVIDUALS

 Computation of Tax Liability – Applicability of Alternate Minimum Tax on Individual u/s 115JC – Problems on Computation of tax liability.                                                   

SUGGESTED READINGS:  

 1) Income Tax Law and Practice: V.P. Gaur & D.B Narang, Kalyani Publishers.

 2) Direct Taxes Law & Practice: Dr. Vinod K. Singhania & Dr. KapilSinghania, Taxmann ..  

3) Taxation: R.G. Saha, Himalaya Publishing House Pvt. Ltd. 

  4) Income Tax: Johar, McGraw Hill Education. 

 5) Taxation Law and Practice: Balachandran & Thothadri, PHI Learning

B.Voc (Financial Accounting & Tax Procedures) I Yr 2nd Semester
BVFATP 207: COMPANY LAW

Hours per Week:    4                                 Credits:  4     
  Marks:   100 (External: 80, Internal: 20)

UNIT-I: INCORPORATION OF COMPANIES: Company: Meaning and Definition – Characteristics - Classification – Legislation on Companies – Incorporation - Promotion – Registration - Memorandum of Association – Articles of Association – Certificate of Incorporation - Prospectus – Statement in lieu of Prospectus – Commencement of business.

 UNIT–II: MANAGEMENT OF COMPANIES: Director: Qualification - Disqualification - Position - Appointment - Removal – Duties and Liabilities – Loans – Remuneration – Managing Director – Corporate Social Responsibility – Corporate Governance. 

UNIT–III: COMPANY SECRETARY: Company Secretary: Definition – Appointment – Duties – Liabilities – Company Secretary in Practice – Secretarial Audit. 

UNIT–IV: COMPANY MEETINGS: Meeting: Meaning – Requisites - Notice – Proxy - Agenda – Quorum – Resolutions – Minutes – Kinds – Shareholder Meetings - Statutory Meeting - Annual General Body Meeting – Extraordinary General Body Meeting – Board Meetings.
SUGGESTED READINGS: 

1) Company Law: ND Kapoor, Sultan Chand and Co.

 2) Company Law: Rajashree. – HPH 

3) Company Law: Prof. G. Krishna Murthy, G. Kavitha, PBP

 4) Company Law and Practice: GK Kapoor & Sanjay Dhamija, Taxmann Publication.

 5) Company Law: Revised as per Companies Act- 2013: KC Garg et al, Kalyani Publication. 

6) Corporate Law: PPS Gogna, S Chand. 7) Company Law: Bagrial AK: Vikas Publishing House

B.Voc (Financial Accounting & Tax Procedures) I Yr 2nd Semester
BVFATP208:  INCOME TAX RETURNS PREPARATION PRACTICAL TRAINING AND VIVA-VOCE

Credits:  6     
 





 Marks:   100 
Preparation of ITR - 1 & 2 ITR 1: For individuals being a resident other than not ordinarily resident having Income from Salaries, one House Property, other sources (Interest etc.) and having total income up to Rs.50 lakhs. ITR 2: For individuals and HUFs not having income from profits and gains of business or profession. 

 Preparation of ITR- 3 & 4 ITR 3: For individuals and HUFs having income from profits and gains of business or profession. ITR 4: For presumptive income from Business & Profession

 Preparation of ITR – 5 For persons other than: - (i) Individual, (ii) HUF, (iii) Company and (iv) Person filing Form ITR-7

Preparation of ITR - 6 & 7 ITR 6: For Companies other than companies claiming exemption under section 11. ITR 7: For persons including companies required to furnish return 

under sections 139(4A) or 139(4B) or 139(4C) or 139(4D) or 139(4E) or 139(4F). 

TDS and E-filing of TDS returns Introduction to the concept of TDS; Provision regarding returns of TDS, Types of forms for filing TDS returns

Suggested Readings:

1. Singhania, V. K. and Singhania, M. (2018). Students' Guide to Income Tax (University Edition). 

New Delhi: Taxmann Publications Pvt. Ltd.  

2. Ahuja, G. and Gupta, R. (2018). Systematic Approach to Income Tax.Gurgaon: Wolters Kluwer India.  Singhania, V. K. (2017). Students' Guide to E- Returns with C.D.New( Delhi: Taxmann Publications Pvt. Ltd.
B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

   BVFATP 303: FOREIGN TRADE

Hours Per Week:    3 

Credits:  3                     Marks: 50 (External: 40, Internal:10 )

UNIT-I: INTRODUCTION:

Foreign Trade: Meaning and Definition - Types - Documents used - Commercial Invoice-BillsofLading/AirwayBill-MarineInsurancePolicyandCertificate-Billsof Exchange-Consumer Invoice - Customs Invoice - Certificate of Origin - Inspection Certificate – Packing List

UNIT-II: BALANCE OF TRADE AND BALANCE OF PAYMENTS:

Introduction - Meaning - Components of BOT & BOP - Concept of Disequilibrium – Causes –Remedies for Correcting Balance of Payments in International Trade

UNIT-III: INDIAN TRADE POLICY:

Importance and its Implementation-Current Export Policy and Import Policy. FOREIGN TRADE AND TRADEBLOCS: Growth - Significance of Foreign Trade - Merits - Demerits - Trade Blocs: Types – Preferential Trade Area, Free Trade Area, Customs Unions, Common Markets, Economic Unions, Monetary Unions, Customs and Monetary Unions, and Economic and Monetary Unions

SUGGESTEDREADINGS:

1. International Marketing: Rathore & Jain, HimalayaPublishers.

2. International Marketing: KushpatS.Jain& RimiMitra, HimalayaPublishers

3. Foreign Trade–DrSrinivasa Narayana, JyotiMehra–PBP

4. International Economics: SSM Desai&NirmalBhalerao, HimalayaPublishers.

5. International Business Environment&ForeignExchangeEconomies:Singh&S.Srivastava,

6. Foreign Trade and Foreign Exchange:O.PAgarwal&B.K.Chaudri, HimalayaPublishers

7. International Financial Markets & Foreign Exchange:  ShashiK. Gupta& PraneetRangi, Kalyani

8. International Economics: Theory &Practice: PaulR.Krugman, PearsonPublishers.

B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

BVFATP 304: Entrepreneurship Development
Hours Per Week:    3 
Credits:  3                     Marks: 50 (External: 40, Internal: 10)
UNIT- I. Entrepreneurship: meaning, importance of entrepreneurship, concepts, Characteristics, classifications of entrepreneurship, problems faced by entrepreneurs in India. 

UNIT- II. Entrepreneur v/s intra preneur, entrepreneurial models, Legal issues for Entrepreneur: Intellectual property rights: Copyrights, Trademarks, Trade secrets, Patents.

UNIT- III. Women Entrepreneurs, working environment, challenges in the path of women entrepreneurs, empowerment, and Grassroots entrepreneurs through self help groups (SHG).

SUGGESTED READINGS:

1. Dynamics of  Entrepreneurial Development and Management, Himalaya Publishing. 

2. Madhurima Lall and Shikha Sahai, Entrepreneurship, Excel Books, New Delhi.

3. N.P. Srinivasan and G.P. Gupta, Entrepreneurial Development, Sultan Chand & Sons.

4. P. Sarvanavelu, Entrepreneurship Development, Eskapee Publications.

5. Robert D. Hisrich and Michael P. Peters, Entrepreneurship Development, Tata Mc raw  hill, New Delhi.

. 

B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

BVFATP 305: CORPORATE ACCOUNTING -1

Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: PARTNER SHIP ACCOUNTS-I:

Meaning- Partnership Deed- Capital Account (Fixed and Fluctuating)-Admission of a Partner

-Retirement and Death of a Partner (Excluding Joint Life Policy) (Including problems)

UNIT-II: PARTNER SHIPACCOUNTS-II:

Dissolution of Partnership - Insolvency of a Partner (excluding Insolvency of all partners) – Sale to a Company (Including problems)

UNIT-III: ISSUE OF SHARES, DEBENTURES, UNDERWRITING AND BONUSSHARES:

Issue of Shares at par, premium and discount - Pro-rata allotment - Forfeiture and  Re-issueofShares-IssueofDebentureswithConditionsofRedemption-Underwriting:Meaning–Conditions - Bonus Shares: Meaning - SEBI Guidelines for Issue of Bonus Shares – Accounting of Bonus Shares (Including problems)

UNIT-IV: COMPANY FINAL ACCOUNTS AND PROFIT PRIORTOIN CORPORATION:

Companies Act, 2013: Structure - General Instructions for preparation of Balance Sheet and Statement of Profit and Loss - Part-I: Form of Balance Sheet - Part-II: Statement of Profit and Loss - Preparation of Final Accounts of Companies - Profits Prior to Incorporation – Accounting treatment (Including problems)

SUGGESTED READINGS:

1. Principles and Practice of Accounting  :R.L. Gupta &V.K. Gupta, Sultan Chand & Sons.

2. Advanced Accountancy: Shukla and Grewal, S . Chand & Co.

3. Advanced Accountancy:R.L.Gupta&Radhaswamy,SultanChand&Sons.

4. Advanced Accountancy(Vol-II):S.N.Maheshwari&V.L.Maheswari,Vikas.

5. Advanced Accountancy: Dr.G.Yogeshwaran,JuliaAllen -PBP

6. Accountancy–III:Tulasian,TataMcGrawHillCo.

7. Advanced Accountancy:Arulanandam;Himalaya.

8. Accountancy–III:S.P.Jain &K.LNarang,Kalyani Publishers.

9. GuidanceNoteon theRevised ScheduleVItotheCompaniesAct, 1956,TheInstituteofCharteredAccounts ofIndia.

10. AdvancedAccounting(IPCC):D.G. Sharma,TaxMannPublications.

B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

BVFATP 306: Goods and Services Tax (GST)

Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT –I : CGST/SGST - Important terms and definitions under Central Goods and Service Tax Act, 2017 and State Goods and Service Tax Act, 2017, Basic of GST, Meaning and scope of supply, Levy and collection of tax.

UNIT – II: CGST/ SGST - Time and Value of Supply of goods and / or services, Input Tax Credit, Transitional Provisions, Registration under CGST/SGSCT Act, Filing of Returns and Assessment, Payment of Tax including Payment of tax on reverse charge basis, Refund under the Act.

UNIT – III : CGST/SGST - Maintenance of Accounts and Records, Composition scheme, Job work and its procedure, Various Exemptions under GST, Demand and recovery under GST, Miscellaneous provisions under GST.

UNIT – IV: IGST – Scope of IGST, Important terms and definitions under Integrated Goods and Service Tax Act, 2017, Levy and collection of IGST, Principles for determining the place of supply and Place of supply of goods and services, Zero rated Supply.

SUGGESTED READINGS:

1. Custom Act 1962 and Rules

2. Commercial’s GST, Commercial law publisher (India) Pvt Ltd, New Delhi.

B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

BVFATP 307: BUSINESS STATISTICS -1

Hours per Week:    5                   Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCTION:

Origin and Development of Statistics – Definition- Importance and Scope - Limitations of Statistics-Distrust of Statistics. Statistical Investigation: Planning of statistical investigation - Census and Sampling methods -Collection of primary and secondary data - Statistical errors and approximation – classification and Tabulation of data –Frequency distribution

UNIT–II: DIAGRAMMATIC AND GRAPHIC PRESENTATION:

Diagrammatic presentation: One Dimensional and Two Dimensional Diagrams - Pictograms -Cartograms - Graphic presentation: Technique of Construction of Graphs - Graphs of Frequency Distribution-Graphs of Time Series or Histograms

UNIT-III: MEASURES OF CENTRAL TENDENCY:

Introduction -Significance - Arithmetic Mean - Geometric Mean - Harmonic Mean – Mode -Median - Quartiles and Percentiles - Simple and Weighted Averages - Uses and Limitations of different Averages

UNIT-IV: MEASURES OF DISPERSION, SKEWNESS AND KURTOSIS:

Measures of Dispersion: Significance -Characteristics –Absolute and Relative Measures-Range

-Quartile Deviation –Mean Deviation-Standard Deviation –Co efficient of Variation

Measures of Skewness - Karl Pearson‘s Coefficient of Skewness - Bowley‘s Coefficient of Skewness- Kelly‘s Measure of Skewness - Kurtosis: Mesokurtosis, Platykurtosis and Leptokurtosis

SUGGESTED   READINGS:

1. Statistics for Management: Levin & Rubin ,Pearson

2. Fundamentals of Statistics : GuptaS. C,Himalaya

3. Statistics: E.Narayanan  Nadar, PHI Learning

4. Business Statstics –I:Dr. ObulReddy, Dr.D.Shridevi-PBP

5. Business Statistics :Dr. J.K.Thukral, TaxmannPublications

6. Business Statistics :K.Alagar,Tata McGrawHill

7. Fundamentals of Statistical: S.PGupta, Sultan Chand

8. Business Statistics:J. K.Sharma,Vikas Publishers

9. Business Statistics:S.LAggarwal,S. L. Bhardwaj,KalyaniPublications

10. Statistics-Problems and Solutions : KapoorV.K,S.Chand

11. Statistics-Theory, Methods and Applications:SanchetiD.C.& KapoorV.K

12. Business Statistics: S.K.Chakravarty, NewAge  InternationalPublishers
B.Voc (Financial Accounting & Tax Procedures) II Year 3rd Semester

         BVFATP 308: Computerized Accounting in Tally

Hours per Week: 6(4T+2P) Credits: 6    Marks: 100 (External: 60, Internal: 20 Lab: 20)

UNIT I: MAINTAINING CHART OF ACCOUNTS IN ERP: Introduction-Getting Started with ERP - Mouse/Keyboard Conventions-Company Creation-Shut a Company-Select a Company-Alter Company Details-Company Features and ConfigurationsF11: Company Features-F12: Configuration-Chart of Accounts-Ledger-Group-Ledger Creation Single Ledger Creation-Multi Ledger Creation-Altering and Displaying Ledgers-Group Creation-Single Group Creation-Multiple Group Creation-Displaying Groups and Ledgers Displaying Groups-Display of Ledgers-Deletion of Groups and Ledgers – P2P procure to page. 

UNIT II: MAINTAINING STOCK KEEPING UNITS (SKU): Introduction-Inventory Masters in ERP - Creating Inventory Masters-Creation of Stock Group Creation of Units of Measure-Creation of Stock Item-Creation of Godown-Defining of Stock Opening Balance in ERP Stock Category-Reports. 

UNIT III: RECORDING DAY-TO-DAY TRANSACTIONS IN ERP: Introduction-Business Transactions-Source Document for Voucher-Recording Transactions in ERP - Accounting Vouchers-Receipt Voucher (F6)-Contra Voucher (F4)-Payment Voucher (F5)-Purchase Voucher (F9)-Sales Voucher (F8)-Debit Note Voucher-Credit Note (Ctrl+F8)- Journal Voucher (F7).

 UNIT IV: ACCOUNTS RECEIVABLE AND PAYABLE MANAGEMENT: Introduction-Accounts Payables and Receivables-Maintaining Bill-wise Details-Activation of Maintain Bill-wise Details Feature-New Reference-Against Reference-Advance-On Account Stock Category Report-Changing the Financial Year in ERP. 

UNIT V: MIS REPORTS: Introduction-Advantages of Management Information Systems-MIS Reports in ERP - Trial Balance - Balance Sheet-Profit and Loss Account-Cash Flow Statement-Ratio Analysis-Books and Reports - Day Book-Receipts and Payments-Purchase Register-Sales Register-Bills Receivable and Bills Payable.

SUGGESTED   READINGS:  

1. Computerised Accounting: Garima Agarwal, Himalaya 

2. Computerised Accounting: A. Murali Krishna, Vaagdevi publications 

3. Computerised Accounting: Dr. G. Yogeshweran, PBP.

 4. Aakash Business Tools: Spoken Tutorial Project IIT Bombay 

5. Mastering Tally: Dinesh Maidasani, Firewal Media 

6. Implementing Tally ERP 9: A.K Nadhani and K.K Nadhani, BPB Publications 

7. Computerised Accounting and Business Systems: Kalyani Publications 

8. Manuals of Respective Accounting Packages 

9. Tally ERP 9: J.S. Arora, Kalyani Publications.
B.Voc (Financial Accounting & Tax Procedures) II Yr 3rd Semester

BVFATP 403:  Business Environment

Hours per Week:   3                  Credits:  3             
 Marks:   50 (External: 40, Internal: 10)

UNIT-I: BUSINESS ENVIRONMENT – significance – Types of Environment – Internal and External

Environment – Micro and Macro Environment – Environmental Analysis Stages – Approaches – Techniques of Environmental Analysis – Steps – Types and Techniques of  Environmental forecasting – Benefits and limitations.
UNIT-II: ECONOMIC ENVIRONMENT – Economic System – Capitalism – Communism and Mixed Economy – Economic Reforms – Economic Policies – Industrial Policies – Trade policies –

Fiscal and Monetary Policies – Economic Development and Role of Government – Technological Environment – features – Impact – Technology transfer.
UNIT-III: POLITICAL – LEGAL ENVIRONMENT – Political Institutions – Legislative – Executive and judiciary – Constitution of India – Fundamental rights – Directive Principles of State policy – Business Responsibilities to Government – Government responsibilities to business –

Legal framework of Business- Regulatory Institutions- TRAI-SEBI-IRDA- Electricity Regulatory Agencies- Central Electricity Regulatory Commission-Telangana State Electricity Regulatory Commission (TSERC) .
SUGGESTED READINGS:

1. Francis Cherunilam, Business Environment Text and Cases, Himalaya Publishing House, Text 

and Cases, Himalaya Publishing House, 2014.

2. Aswathappa K, Essentials of Business Environment, Himalaya Publishing House, 2014.

B.Voc (Financial Accounting & Tax Procedures) I Yr First Semester

Business Economics

s
B.Voc (Financial Accounting & Tax Procedures) II Yr 4th Semester

BVFATP 404: Business Communication

Hours per Week:   3                  Credits:  3             
 Marks:   50 (External: 40, Internal: 10)

UNIT - I: Role of Communications Business: Basic Elements of communication process level of communication - Forms, Model and media of communication - Verbal and nonverbal communication - functions and Types. 

UNIT - II: Organisational Communication: Communication dimensions in organizations Net work - communication structures - Communication in different situations.

 UNIT - III: Non-Verbal Communication: Intra and inter personal communication - The process of Intra and inter personal communication. The effects of Intra and Inter personal variables on effective communication. 

SUGGESTED READINGS:
1. Dalmer Fisher, Communications in Organisations, Jaico Publications. 

2. Desiker, Pettit & Flatley: Lesikar's Basic Business Communications (TMH) 

3. Jessm and Dows &William lrd: Functional Business Communication 

4. Dhappan and reed. Business  Communications.

5. Boland Drown: Written Communication Facts & Ideas in Business 

6. N.H. Artherya: Written Communications and Results.
 7. Denna Murphy: Communication in Business and Industry

 8. Kaul: Business Communication 9. Kaul: Effective Business Communication.

B.Voc (Financial Accounting & Tax Procedures) II Yr 4th Semester

      



BVFATP 405: Corporate Accounting II

Hours per Week:    4                  Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: COMPANY LIQUIDATION:

Meaning – Modes - Contributory Preferential Payments – Statements of Affairs - Liquidator‘s Remuneration-Preparation of Liquidator‘s Final Statement of Account (Including problems)

UNIT-II: AMALGAMATION (AS-14):

Amalgamation: In the nature of merger and purchase – Calculation of Purchase Consideration –Accounting Treatment in the books of transferor and transferee companies. (Includin gproblems)

UNIT-III: INTERNAL RECONSTRUCTION AND ACQUISITION OF BUSINESS:

Internal Reconstruction : Accounting treatment–Preparation of final statement after reconstruction-Acquisition of business when new set of books are opened-Debtors and Creditors taken over on behalf of vendors- When same set of books are continued(Including problems)

UNIT-IV: ACCOUNTS OF BANKING COMPANIES:

Books and Registers maintained – Slip system of posting – Rebate on Bills Discounted – Non-Performing Assets – Legal Provisions relating to final accounts - Final Accounts. (Includin gproblems)

SUGGESTED READINGS:

1. Advanced Accountancy (Vol-II):S.N.Maheshwari&V.L.Maheswari,Vikas.

2. Accountancy–III:Tulasian,TataMcGrawHillCo.

3. Advanced Accountancy :Arulanandam;Himalaya

4. Accountancy–III: S.P.Jain&K.LNarang,KalyaniPublishers

5. Advanced Accounting (Vol-II):Chandra Bose,PHI

6. Advanced Accountancy: ShuklaandGrewal,S.Chand&Co

7. Advanced Accountancy: R.L.Gupta&Radhaswamy,SultanChand&Sons

8. Corporate Accounting: SakshiVasudeva,Himalaya.

B.Voc (Financial Accounting & Tax Procedures) II Yr 4th Semester

BVFATP 406: Auditing

Hours per Week:    4                  Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCTION:

Auditing : Meaning – Definition – Evolution – Objectives – Importance - Types of Audit –Standards of Auditing–Procedure for issue of standards by AASB.

UNIT–II: AUDITOR AND EXECUTION OF AUDIT:

Appointment – Qualification and Disqualification – Qualities – Remuneration – Removal –Rights – Duties – Civil and Criminal Liabilities of Auditors– Commencement of Audit–Engagement Letter–Audit Program –Audit Note Book–Audit Workbook– Audit Markings.

UNIT–III: INTERNAL CONTROL, INTERNAL CHECK AND INTERNAL AUDIT:

Meaning and Objectives of Internal Control – Internal Check and Internal Audit – Internal Check VS .Internal Audit–Internal Control vs. Internal Audit.

UNIT–IV: VOUCHING:

Meaning – Objectives – Types of Vouchers – Vouching of Trading Transactions – Vouching Cash Transaction – Auditing in an EDP Environment.

SUGGESTED READINGS:

1. Principles and Practice of Auditing :RGSaxena, Himalaya PublishingHouse.

2. Auditing and Assurance for CA Integrated ProfessionalCompetence :SKBasu,Pearson.

3. Auditing: MahithaHPH

4. Auditing :Dr.NaziaSultana,PBP.

5. Auditing :ArunaJha, TaxmannPublications.

6. Auditing Principles ,Practices &Problems:JagdishPrakash,KalyaniPublishers.

7. Auditing and Assurance:Ainapure&Ainapure,PHILearning.

8. Principles and PracticeofAuditing:DinkarPagare,SultanChand &Sons.

9. Fundamentals of Auditing:KamalGuptaandAshokArora,TataMcGraw-Hill

10. AHandBookofPracticalAuditing:B.N.Tandonetal.,S.Chand.

B.Voc (Financial Accounting & Tax Procedures) II Yr 4th Semester

      



BVFATP 407: Business Statistics - II

Hours per Week:    4                  Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: REGRESSION:

Introduction-Linear and Non Linear Regression– Correlation Vs. Regression-Lines of Regression - Derivation of Line of Regression of Y on X - Line of Regression of X on Y – Using Regression Lines for Prediction.

UNIT-II: INDEX NUMBERS:

Introduction - Uses - Types - Problems in the Construction of Index Numbers - Methods of Constructing Index Numbers-Simple and Weighted Index Number ( Laseyre –Paasche ,Marshall– Edge worth)- Tests of Consistency of Index Number :Unit Test-Time Reversal Test

-Factor Reversal Test - Circular Test - Base Shifting - Splicing and Deflating of Index Numbers.

UNIT-III: TIME SERIES:

Introduction-Components–Methods -Semi Averages-Moving Averages–Least Square Method-Deseasonalisation of Data –Uses and Limitations of Time Series.

UNIT-IV: PROBABILITY:

Probability–Meaning-Experiment–Event-Mutually Exclusive Events-Collectively Exhaustive Events - Independent Events -Simple and Compound Events-Basics of Set Theory

– Permutation – Combination - Approaches to Probability: Classical – Empirical – Subjective -Axiomatic-Theorems of  Probability :Addition–Multiplication - Baye‘s Theorem.

SUGGESTED READINGS:

1. StatisticsforManagement: Levin&Rubin,Pearson,

2. FundamentalsofStatistics:GuptaS.C,Himalaya

3. BusinessStatistics: Theory&Application,P. N.Jani, PHILearning

4. BusinessStatics–II:Dr. OBulReddy,Dr.D.Shridevi-PBP

5. BusinessStatistics:Dr. J.K.Thukral, TaxmannPublications

6. BusinessStatistics: K.Alagar,TataMcGrawHill

7. FundamentalsofStatistical:S.PGupta,SultanChand

8. BusinessStatistics:J.K.Sharma,VikasPublishers

9. BusinessStatistics:Vora,TataMcGrawHill

10. Statistics-ProblemsandSolutions:KapoorV.K,S.Chand

11. Statistics-Teory,MethodsandApplications:SanchetiD.C.&KapoorV.K

12. BusinessStatistics:S.K.Chakravarty,NewAge InternationalPublishers

13. BusinessStatistics-G.Laxman,VasudevaReddy,K.Goud,TaxmannPublications,Hyderabad.

B.Voc (Financial Accounting & Tax Procedures) II Year 4th Semester

BVFATP 408: GST Theory and Practical Training Viva –Voce
Hours per Week: 6 (T4+P2)                  Credits:  6     Marks:   100 (External: 60, Viva-40)

UNITI: INTRODUCTION TO GST:
Introduction – GST - Taxes Subsumed under GST-Determination of Tax- Registration -Process of Registration - Cancellation and renovation of registration - Supply of Goods and Services - Transition to GST - Registered Business -Availed Input Tax Credit –Un availed CENVAT credit and Input VAT on capital goods-Availing the input credit held in closing stock -Invoicing -Tax Invoice -Bill of Supply -Credit Note, Debit Note and Supplementary Invoice-Transportation of goods without issue of Invoice -Input Credit Mechanism-Input Tax –GST Returns-Payment of Tax
UNITII: GETTING GSTARTED WITH GST:
Introduction - Enabling GST and Defining Tax Details-Transferring Input Tax credit to GST –Intra state Supply of Goods-Intrastate Inward Supply -Intrastate Outward Supply -Interstate -Interstate Outward Supply - Return of Goods -Purchase Returns -Sales Returns -Supplies Inclusive of Tax -Defining Tax Ratesat Master and Transaction Levels-Defining GST Rate sat Stock Group Level-Defining GST Rate at Transaction Level-Hierarchy of Applying Tax Rate Details–Reports.
UNITIII: RECORDING ADVANCED ENTRIES, GST  ADJUSTMENT AND RETURNFILING:
Introduction -Accounting of GST Transactions -Purchases from Composition Dealer -Purchases from Unregistered Dealers-Exports -Imports -Exempted Goods -SEZ Sales -Advance Receipts and payments –Mixed Supply and Composite Supply under GST-Mixed Supply of Goods-Composite Supply of Goods

-GST Reports - Generating GSTR- Report in ERP-Input Tax Credit Set Off -GST Tax Payment -Timeline for payment of GST tax -Modes of Payment - Challan Reconciliation -Exporting GSTR- return and uploading in GST portal.

UNITIV: Getting  Started with  GST(SERVICES):
Introduction -Determination of supply of services -Determining the Place of Supply of Services –Enabling GST and Defining Tax Details-Transferring Input Tax credit to GST-Intrastate Supply of Goods –Intra state Inward Supply-Intrastate Outward Supply-Interstate Supply-Interstate Outward Supply-Interstate InwardS upply-Interstate OutwardS upply of Services-CancellationofServices-Cancellationof Inward Supplies -Cancellation of Outward Supply of Services -Defining Tax Rates at Master and Transaction Levels.

SUGGESTED READINGS:

    1.     Taxmann‘sBasicsofGST

2.     Taxmann‘sGST:ApracticalApproach

3.     Theory&PracticeofGST, Srivathsala, HPH

4.     Theory&Practiceof GST: Dr.Ravi M.N, PBP.

B.Voc (Financial Accounting & Tax Procedures) lll Year –5th Semester

BVFATP 501: Banking Theory & Practice

Hours per Week:    3                 Credits:  3             
 Marks:   50 (External: 40, Internal: 10)

 UNIT-I: INTRODUCTION:

Origin and Growth of Banking in India - Functions of Commercial Banks financial inclusion- public vs. private sector banks- foreign banks-payment banks-universal banking-Emerging Trends in

Commercial Banking in India: E-Banking – Mobile Banking - Core Banking – Bank Assurance – OMBUDSMAN—types of deposits-time deposits-current and savings accounts-importance of current and savings accounts—zero balance accounts.

UNIT-II: RESERVE BANK OF INDIA:

RBI -Functions–control of credit–objectives—instruments-repo rate-reverse repo rate-bank rate- statutory liquidity ratio-cash reserve ratio-money market-role of RBI in money market—role of

RBI in exchange rate.

UNIT-III: WORKING OF COMMERCIAL BANKS AND TYPES OF BANKS:
Prudential norms-income recognition, asset classification, investments and provisioning—concept of base rate and net interest margin-importance of Current and Types of banks-Co-Operative Banks –Regional Rural Banks -National Bank for Agriculture and Rural Development (NABARD)

SUGGESTED READINGS:

1. Banking Theory & Practices: Dr. P. K. Srivatsava, Himalaya Publishers

2. Banking Theory & Practices: K.E. Shekar, Vikas Publications

3. Banking Theory, Law & Practices: R. R Paul, Kalyani Publishers

4. Banking: N.T. Somashekar, New Age International Publishers

5. Fundamentals of International Banking: Rup Narayan Bose, Trinity Publishers

6. Modern Commercial Banking: H.R. Machiraju, New Age International Publishers

B.Voc (Financial Accounting & Tax Procedures) III Year- 5th Semester

BVFATP 502: CORPORATE GOVERNANCE
Hours per Week:    3                 Credits:  3             
 Marks:   100 (External: 40, Internal: 10)

UNIT -I  UNDERSTANDING  CORPORATE  GOVERNANCE: Concepts  of  Corporate  Governance, Corporate  Governance  and  Stakeholders , Board  of  Directors:  A  Powerful  Instrument  in  Governance , Role  and  Responsibilities  of  Auditors , Codes  and  Guidelines  of  Corporate  Governance.

UNIT- II BUSINESS  ETHICS : and  Corporate  Social  Responsibility , Environmental  Concerns  and  Corporations  Media  and  Corporate  Governance  Monopoly,  Competition  and  Corporate  Governance                            

   UNIT –III  THE  INDIAN  CAPITAL  MARKET  REGULATOR:–  SEBI , Government in  Transition  Economies  (including  IRDA,  AMFI  and  Commodity  Exchange)

SUGGESTED READING:

1. D. Geetha Rani. ,R.K mishra Corporate Governance Yashwanth Publications

2. Sandeep goyal Corporate Governance principles and practice

3. Dr. Arunjha corporate Governance Taxmann Publications

B.Voc (Financial Accounting & Tax Procedures) lll Year –5th Semester

BVFATP 503: E-COMMERCE
Hours per Week:    3                 Credits:  3             
 Marks:   50 (External: 40, Internal: 10)

UNIT-I: INTRODUCTION: E-Commerce: Meaning - Advantages & Limitations - E-Business: Traditional & Contemporary Model, Impact of E-Commerce on Business Models - Classification of E Commerce: B2B - B2C - C2B - C2C - B2E - Applications of Ecommerce: E-Commerce Organization Applications - E-Marketing - E-Advertising - E-Banking - Mobile Commerce - E-Trading - E-Learning - E-Shopping.

 UNIT-II:FRAMEWORK OF E-COMMERCE: Framework of E-Commerce: Application Services - Interface Layers - Secure Messaging - Middleware Services and Network Infrastructure - Site Security - Firewalls & Network Security - TCP/IP – HTTP - Secured HTTP – SMTP - SSL. Data Encryption: Cryptography – Encryption – Decryption - Public Key - Private Key - Digital Signatures - Digital Certificates.

UNIT-III:CONSUMER ORIENTED E-COMMERCE APPLICATIONS: Introduction - Mercantile Process Model: Consumers Perspective and Merchant’s Perspective - Electronic Payment Systems: Legal Issues & Digital Currency - E-Cash & E Cheque - Electronic Fund Transfer (EFT) - Advantages and Risks - Digital Token-Based E Payment System - Smart Cards. 

SUGGESTED READINGS: 

1. Frontiers of Electronic Commerce: Ravi Kalakota, Andrew B Whinston, Pearson 

2. E-Commerce: Tulasi Ram Kandula, HPH. 

3. Electronic Commerce, A Managers' Guide: Ravi Kalakota, Andrew B Whinston

4. E-Commerce & Computerized Accounting: Rajinder Singh, Er. KaisarRasheed, Kalyani

5. E-Commerce & Mobile Commerce Technologies: Pandey, SaurabhShukla, S. Chand

B.Voc (Financial Accounting& Tax Procedures) III Year- 5th Semester

BVFATP 504: PRINCIPLES OF INSURANCE
Hours per Week:    3                 Credits:  3             
 Marks:   50 (External: 40, Internal: 10)

UNIT I: RISK MANAGEMENT AND INSURANCE & INSURANCE TERMINOLOGY: 

Risk Management -Types of Risks - Actual and Consequential Losses - Management of Risks -Different Classes of Insurance - Importance of Insurance - Management of Risk by Individuals and Insurers - Fixing of Premiums – Reinsurance - Role of Insurance in Economic Development and Social Security - Constituents of Insurance Market - Operations of Insurance Companies -Operations of Intermediaries - Specialist Insurance Companies - Role of Regulators - Common and specific terms in Life and Non-Life Insurance - Understanding Insurance Customers -Customer Behavior at Purchase Point - Customer Behavior when Claim Occurs - Importance of Ethical Behavior.

UNIT -II TYPES  INSURANCE  –  General  Insurance;  Fire,  Marine,  Motor, Aviation,  Crop  Insurances-  Insurance  Market  in  India  –  Constituents  of  Insurance Market-  Underwriting  and  Pricing  of  Insurance  –  Retention  and  Re-insurance  Principle  of  Insurable  Interest  –  Principle  of  Indemnity  –  Principle  of  Subrogation  Principle  of  Utmost  Good Faith.

UNIT III: INSURANCE CONTRACT AND INSURANCE PRODUCTS: 

Insurance Contract Terms - Principles of Insurance: Principle of Insurable Interest, Principle of Indemnity, Principle of Subrogation, Principle of Contribution, Relevant Information Disclosure, 

Plans - Combinations of Plans - Traditional Products - Linked Policies - Features of Annuities Principle of utmost Good Faith, Relevance of Proximate Cause - Life Insurance Products: Risk 

of Dying Early - Risk of Living too Long - Products offered - Term Plans - Pure Endowment and Group Policies - General Insurance Products: Risks faced by Owner of Assets - Exposure to due to Accidents - Products covering Transit Risks - Products covering Financial Perils - Features of Products Covering Fire and Allied Perils - Products covering Marine and Financial Losses due to Hospitalization - Products Covering Miscellaneous Risks.

SUGGESTED READINGS:

1. Principles of Insurance : A Publication of the Insurance Institute of India

2. Principles of Insurance : Telugu Academy, Hyderabad

3. Guide to Risk Management :  SagarSanyal

4. MN  Mishra  and  SB  Mishra,  Insurance  Principles  and  Practice,  Sultan Ch and  Limited, New Delhi, 2008.5.GKrishnaswamy,    Principles  and  Practices  of  Life  Insurance,    Excel  Books,  New  Delhi, 2009.
B.Voc (Financial Accounting & Tax Procedures) III Year- 5th Semester

  BVFATP 505: Cost Accounting

Hours per Week:    4                 Credits:  4             
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCTION: Cost Accounting: Definition – Features Objectives – Functions – Scope – Advantages and Limitations Essentials of a good cost accounting system- Difference
between Cost Accounting and Financial Accounting – Cost concepts – Cost Classification – Preparation of cost sheet(including problems)

UNIT-II: MATERIAL: Direct and Indirect Material cost – Inventory Control Techniques – Stock Levels – EOQ – ABC Analysis – JIT-VED-FSND -Issue of Materials to Production – Pricing methods: FIFO-LIFO with Base Stock and Simple and Weighted Average methods. (Including problems)

UNIT-III: LABOUR AND OVERHEADS:  Labour: Direct and Indirect Labour Cost – Methods Payment of Wages (only Incentive Plans): Halsey, Rowan, Taylor Piece Rate and Merrick Multiple

UNIT-IV: UNIT COSTING Piece Rate Methods. Overheads: Classification - Methods of Allocation - Apportionment and Absorption of overheads. (including problems)

 JOB COSTING: Unit Costing: Features - Cost Sheet – Tender and Estimated Cost Sheet. Job Costing: Features - Objectives – Procedure - Preparation of Job Cost Sheet. (including problems)

SUGGESTED READINGS:

1. Cost Accounting: Jain and Narang, Kalyani Publications.

2. Cost Accounting: M.N. Arora, Himalaya Publications.

3. Cost and Management Accounting: PrashantaAthma, Himalaya Publications.

4. Cost Accounting: Jawaharlal, Tata Mcgraw Hill Publications.

5. Cost Accounting: Theory and Practice: Banerjee, PHI Publications.

6. Introduction to Cost Accounting: Tulsian, S.Chand Publications.

B.Voc (Financial Accounting & Tax Procedures) III Year- 5th Semester

BVFATP 506: Financial Management

Hours per Week:    4                Credits:  4             
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCTION: Finance Function – Concept, Classification, Scope, Goals and Functions of Finance, Risk-Return – Trade-off; Forms of Business Organization –Tax Environment, Financial Environment and Financial Regulation; Time Value of Money –Concept, Time Preference for Money, Present Values, Future Values and their Computation.
UNIT-II: FINANCING DECISION: Capital Structure – Concept, Source of Long Term Capital and their relative merits and demerits, Optimum Capital Structure, and Determinants of Capital Structure; Cost of Capital – Definition, Concepts of Cost, and Measurement Specific Costs of Capital and Firm’s Weighted Average Cost of Capital; Capital Structure and Firm’s Value – Net Income Approach, Net Operating Income Approach, Traditional Position, Modigliani and Miller Position, and Taxation and Capital Structure; Capital Structure Decision - Leverage Analysis: Concepts of Operating and Financial and EBIT – EPS Analysis ( Simple Problems)

UNIT-III: INVESTMENT DECISION: Capital Budgeting Decision – Meaning, Characteristics, Process and Significance; Estimation of Cash Flows – Elements of Cash Flow Stream and Basic Principles of their Estimation Methods of Evaluating Alternative Investment Projects – Payback Period, Adjusted Payback Period, Accounting Rate of Return, Net Present Value, Internal Rate of Return and Modified Internal Rate of Return, and Benefit-Cost Ratio(Simple Problems), Capital Rationing and Capital Budgeting; Inflation and Capital Budgeting.

UNIT-IV: DIVIDEND DECISION: Dividend Policy and Firm’s Value – Models in Investment and Dividend Decisions are related- Walter and Gordon’s Models, Traditional Position, Miller and Modigliani Model(Simple Problems) - Financial Signaling; Dividend Decision – Types of Dividend, Stock Dividend, Stock-Splits, Bonus Shares, Repurchase and Managerial Considerations in Dividend Policy Formulation.

SUGGESTED READINGS:

1. Prasanna Chandra., Financial Management- Theory and Practice, Tata Mc Graw Hill Education 

(India) Private Limited, Eighth Edition, 2008.

2. Van Horne, James C., and Wachowicz John M. Jr., Financial Management and Policy, Pearson Education InFormulatio

3.Brigham., and Ehrhardt, Financial Management: Theory & Practice, Cengage Learning, 2014.

4. Shashi K.Gupta, Financial Management: Theory and Practice, Kalyani Publishers, 1996.

5. Srivastava R.M., Financial Management: Management and Policy, Himalaya Publishing.

B.Voc (Financial Accounting & Tax Procedures) III Year- 5th Semester

BVFATP 507: Tax Planning Management

Hours per Week:    4               Credits:  4             
 Marks:   100 (External: 80, Internal: 20)

UNIT–I: INTRODUCTION TO TAX PLANNING:

Meaning of Tax Planning – Tax Avoidance – Tax Evasion – Scope of Tax Planning – Methods of Tax Planning – Tax Management: Meaning – Scope of Tax Management: Under the various heads of Salaries - House Property - Profits and Gains of Business or Profession - Capital Gains.

UNIT–II: TAX PLANNING FOR SALARIES & INCOME FROM HOUSE

PROPERTY: Salaries:  Advance of Salary – Commutation of Pension – Change of employment before 5years service under Recognised Provident Fund – Conversion of un recognised fund into recognized fund– Tax incidence of Perquisite/allowance – Leave travel concession vs. Leave travel allowance – Gratuity –Savings and Investments – D.A. or D.P. be paid as part of salary – Salary earned outside India – Relief under sec.89 – Repayment of interest on educational Loan – Contribution under Pension Scheme – Medical Expenditure House Property: Concessional treatment with respect to one self-occupied house – Availing self- occupancy concession for more than one house – Acquisition of house out of own capital vs. Borrowed capital – Acquisition of Self-occupied House out of Borrowed Capital – Deduction of Municipal taxes on Payment basis – Purchasing of House Property in the Name of Spouse having no income or negligible income – Choosing the best option where more than one House is under Self-occupancy.

UNIT–III: TAX PLANNING FOR PROFIT AND GAINS OF BUSINESS OR

PROFESSION AND CAPITAL GAINS: Business: Business Premises - Own or Lease – Depreciation – Expenditure on Scientific Research – Amortisation of certain preliminary expenses – Expenditure on Advertisement – Investment in capital assets – Compensation for breach of an agreement relating to the purchase of an asset expenses on borrowing – Tax audit – Compulsory maintenance of accounts – Payment exceeding Rs. 20,000 to be made by Account Payee Cheque. Capital Gains: Consideration to be realised before transfer – Transfer of capital asset at a suitable time – Fair Market Value as on 1st April- 1981 to be opted as the cost of acquisition – Concessional Rate of tax – Specific exemption – Forfeiture of exemption – Choice of investment – Sale timings of an asset- held by a minor child – Avoidance of capital gain on the sale of depreciable asset.

UNIT-IV: TAX PLANNING FOR NEW INDUSTRIAL ESTABLISHMENTS ANDINVESTMENTS: Tax planning with reference to New Industrial Establishment – Location - Form – Nature and Capital Structure - Short term loans - Term loans - Public Deposits - Bonus Issues – Dividend.

SUGGESTED READINGS:
1) Corporate Tax Planning and Management: V.P.Gaur, D.B. Narang& Rajeev Puri, Kalyani.

2) Corporate Tax Planning &Taxmann.

 Tax Procedures: Vinod K. Singania& Monica Singhania,

3) Direct Taxes Law & Practice: Vinod K. Singhania &KapilSinghania, Taxmann
B.Voc (Financial Accounting & Tax Procedures) III Yr 5th Semester
BVFATP 508: COMMERCE LAB- PRACTICAL & VIVA –VOCE
Hours per Week: 6(4T+2P) Credits: 6    Marks: 100 (External: 60, Internal: 20 Lab: 20)

UNIT-I: BASIC BUSINESS DOCUMENTS: Trade license under Shops and Establishments Act - Labor license from Department of labor - Partnership Deed - Pollution, Health licenses – Quotation - Invoice form and preparation - Computation of simple interest, compound interest and EMI - Way bill used during transport - Debit Note and Credit Note - Audit Report. 
UNIT-II: FINANCE, BANKING AND INSURANCE DOCUMENTS:

Promissory Note - Bill of exchange – Cheque - Pay in slip - Withdrawal form - Account opening and Nomination form - Deposit form and Deposit Receipts - Loan application form – Insurance Proposal form and Insurance Policy - ATM Card Application form - Credit appraisal report -Insurance agency application procedure - ESI / PF membership form.
UNIT-III: BUSINESS LEGAL DOCUMENTS: 

Memorandum of Association - Articles of Association - Certificate of Incorporation – Prospectus - Certificate of Commencement of Business - Annual Report – Chairman’s Speech - Model bye-lawsof some society - Society/ Trust registration form - Complaint in a Consumer forum – Complaintunder Right to Information Act.
UNIT-IV: DOCUMENTS OF TAXATION:

PAN application under Income Tax Act - TAN application under Income Tax Act - Form:16 to be issued by Employer - TDS and its certificate u/s15 - Income Tax payment challans and Refund Order - Income Tax Returns including TDS Return - Notices under Income Tax Act – Assessment Order - VAT/TOT Dealer-Application and License - Registration under Service Tax.

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester



BVFATP 601: BUSINESS RESEARCH METHODOLOGY

Hours per Week:    3                 Credits:  3             
 Marks:   50 (External: 40, Internal: 10)








UNIT-I: Introduction- Business Research: Definition-Types of Business Research. Scientific 

Investigation: The Building Blocks of Science in Research-The Language of Research: 

Concepts, Constructs, Definitions, Variables, Propositions and Hypotheses, Theory and 

Models. Technology and Business Research: Information needs of Business - Technologies 

used in Business Research: The Internet, E-mail, Browsers and Websites. 

UNIT-II: The Research Process- Problem Identification: Broad Problem Area-Preliminary Data 

Gathering. Literature Survey - Online Data Bases Useful for Business Research - Problem 

Definition- Theoretical Framework- -Components of Theoretical Framework - Hypothesis 

Development - Statement of Hypothesis- Procedure for Testing of Hypothesis 

UNIT-III: The Research Design- Types of Research Designs: Exploratory, Descriptive, 

Experimental Designs and Case Study - Measurement of Variables- Operational 

Definitions and Scales-Nominal and Ordinal Scales Rating Scales- Ranking Scales Reliability and Validity- Content Validity, Criterion Related Validity and Construct Validity.

SUGGESTEDREADINGS:

1. Donald R Cooper and Pamela S Schindler, Business Research Methods, Tata McGraw-Hill 

Publishing Company Limited, New Delhi, 2007 

2. Wilkinson &Bhandarkar: Methodology and Techniques of Social Science Research, Himalaya 

Publishing House, 1996
3. C.R. Kothari, Research Methodology – Methods & Techniques, VishwaPrakashan, New Delhi.

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester


             BVFATP 602: INTERNATIONAL BUSINESSES
Hours per Week:    3                   Credits:  3           Marks: 50 (External: 40, Internal: 10)

UNIT-I : Introduction: International Business – Meaning – Different stages in International 

Business – Drivers for growth of International Business – Barriers and Problems – Theories 

of International Business – Modes of entry into International Business.

UNIT-II :International Business Environment: Economic Environment – International Economic Reforms – Technological Environment – Socio-Cultural Environment – Political – Legal Environment – Recent Trends in International Business – Liberalization, Privatization, 

Marketization and Globalization.

UNIT-III: International Agencies, Agreements and Institutions: Trade Blocks – GATT – GATS – WTO – Objectives, Functions and Organisation Structure – Objectives, Functions and 

Organizational Structure of IMF and World Bank – Impact of IMF and World Bank in 

Developing Countries.Multi National Corporations (MNCs): Definition and Concepts – 

Growth of MNCs –Advantages and Disadvantages to Home Countries and Host Countries – 

Organisation Structure of MNCs – Indian MNCs – Foreign Direct Investment –

 Recent Trends in FDI 

SUGGESTEDREADINGS:

1. Justin Paul, International Business, Prentice Hall of India Private Limited, New Delhi, 2008.

2. ManabAdhikary, Global Business Management, South -Western Cengage Learning, New Delhi, 

2008.
3. Michael R Czinkota, Iikka A Ronakainen and Michael H Moffett, International Business, Cengage Learning, New Delhi.

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester

BVFATP 603:  ORGANISATION THEORY AND BEHAVIOUR
Hours per Week:    3                 Credits:  3            
 Marks:   50 (External: 40, Internal: 10)

UNIT I: INTRODUCTION TO ORGANISATION AND BEHAVIOUR: Organisation – Definitions and Characteristics –Principles of Organisation. Organisational Behaviour: Meaning – Definition - Factors influencing organisational behaviour - Significance - Emergence of Organisational Behaviour Contributing Disciplines - Emerging challenges to organisational behaviour -Understanding Human Behaviour: Similarities and dissimilarities.

UNIT-II: INDIVIDUAL BEHAVIOUR IN ORGANISATIONS: Personality – Definitions – Characteristics –Determinants - Personality Traits Influencing Organisational Behaviour - Models of Human Personality: Rational Economic, Administrative, Social, Organisational, Self-Actualising -Perception: Definitions, Process, Factors influencing Perception, Distortions in Perception -Attitudes: Definitions and Formation of Attitudes - Learning: Definitions, Learning Process, Classical Conditioning, Operant Conditioning, Social Learning Theories.

UNIT III: GROUP BEHAVIOUR IN ORGANISATIONS: Groups Meaning – Formation - Group Development -Types of Groups - Group Dynamics: Definitions Group Behaviour: Group Cohesiveness, Norming, Thinking, Risk Shift, Social Loafing - Team Development: Meaning, Definitions, Groups vs Teams, Team Development, Using Teams for Organisational Building - Conflicts: Definitions, Process, Drives for Conflicts, Types, Outcomes, Conflict Resolution Techniques. 

SUGGESTEDREADINGS:

1. Robbins P Stephen, Judge A Timothy and SanghiSeema, Organizational Behavior, Pearson 

Education, 2009.

2. McShane L Steven and Mary Von Glinow., Organizational Behavior, McGraw Hill Education 

India, 2010.

3. Rae Andre., Organizational Behavior – An Introduction to Your Life in Organizations, 

Pearson Education, 2009.

4. Slocum W John and Hellriegel Don, Fundamentals of Organizational Behaviour, Cengage 

Learning India Private Limited, 2007.

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester



BVFATP 604: STRATEGIC MANAGEMENT

Hours per Week:    3                 Credits:  3      Marks: 50(External: 40, Internal: 10)

UNIT-I INTRODUCTION – Concept of Strategic management – Characteristics of Strategic 

management – Significance of Strategic Management – Dimensions of Strategic 

management – Tasks of Strategic Management – Developing – Vision – Mission –

Objectives – Goals – Elements in Strategic Management Process – Benefits of Strategic 

Management.

UNIT-II: ENVIRONMENTAL AND ORGANIZATIONAL APPRAISAL. : Concept and Characteristics of Environment – External and Internal Environment – Environmental Scanning – Factors Effecting Environmental Scanning – Organizational Capability – Factors Effecting 

Organizational Appraisal – Methods and Techniques used for Organizational Appraisal.

UNIT-III: Strategy Formulation: Corporate Level: Grand strategies – Stability Strategy – Expansion Strategy – Retrenchment Strategy – Turnaround strategy – Combination Strategy –

Business Level: Cost Leadership Strategy – Differentiation Strategy – Focus Strategy.

SUGGESTEDREADINGS:

1. Subba Rao, P, Business Policy and strategic Management, Himalaya Publishing House, Mumbai, 

2003.

2. Vipin Gupta, Kamala and Srivasam R, Business Policy and strategic Management, Prentice 

Hall of India Private Limited, New Delhi, 2006.

3. Barney &Hesterly, Strategic Management and Competitive Advantage Concepts.

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester

BVFATP 605:  Financial Statement analysis

Hours per Week:    4                  Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCTION: Financial Statements: Meaning – Components: Assets – Liabilities – Equity - Income and Expenditure and their features – Constituents: Income Statement and Balance Sheet their features -

Information incorporated and their Qualitative requirements - Limitations. (Theory only)

UNIT-II: TECHNIQUES OF FINANICAL STATEMENT ANALYSIS:

Meaning – Objectives - Techniques: Comparative Statement, Common Size Statement, Trend 

Analysis.(Including problems)

UNIT-III: RATIO ANALYSIS: Meaning – Objectives – Classification – Advantages and Limitations – Computation of various ratios: Activity Ratios - Liquidity Ratios - Solvency Ratios - Profitability Ratios.( including problems)

UNIT-IV: FUNDS FLOW ANANLYSIS: Concept of Fund – Meaning and Importance – Statement of Changes in Working Capital – Statement of Sources and Application of Funds – Limitations (Including problems)
SUGGESTEDREADINGS:

1. Financial Statement Analysis: George Foster, Pearson

2. Financial Statement Analysis: K R Subramanyam, TMH

3. Financial Statement Analysis: George Foster, Pearson ----Repeated ---Pl. delete

4. Advanced Management Accounting: Ravi M Kishore, Taxmann

5. Management Accounting: S.P.Gupta

6. Accounting for Managerial Decisions: Shashi K Gupta, Kalyani Publishers

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester

BVFATP 606:  ASSESSMENT OF OTHER ENTITIES

Hours per Week:    4                 Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: HINDU UNDIVIDED FAMILIES: Introduction- Schools of Hindu Law- Residential Status of HUF- Partition of HUF Impartible Estate- Income not to be treated as family income- Assessment of HUF (Theory and Problems).

UNIT–II: ASSESSMENT OF PARTNERSHIP FIRMS U/S 184:

Meaning of Partnership Firm- Conditions for Assessment as a firm U/S 184 and 185 Treatment 

of interest and remuneration paid to partners U/S 40(b)- Computation of Total Income –

Assessment of Partners of Firm – Change in Constitution of Firm Succession of one firm by 

another firm – Assessment of dissolved or discontinued firm (Theory and Problems).

UNIT–III: ASSESSMENT OF PARNERSHIP FIRMS ASSESSED AS AOP:

Partnership firm assessed as association of persons (AFAOP) – Computation of Total Income –

Allocation of PFAOP’s – Total Income – Treatment of Share of Income received by partners of 

PFAOP (Theory and Problems).

UNIT–IV: ASSESSMENT OF COMPANIES: Meaning of Company – Types of Companies – Computation of Gross Total Income of a Company – Deductions – Carry Forward and set off of losses- MAT – Tax Liability Tax on Distributed Profits – Tax on income in certain cases such as royalties, copyrights, literary works etc (Theory and Problems).

SUGGESTED READINGS:

1. Vinod K. Singhania: Taxman’s Direct Tax Laws.

2. Bhagawati Prasad: Ditect Tax Laws anPractice.

3. B. B. Lal and N. Vashisht: Direct Taxes, Income Tax, Wealth Tax anTax

B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester

BVFATP 607: Indian Accounting Standards

Hours per Week:    4                 Credits:  4              
 Marks:   100 (External: 80, Internal: 20)

UNIT-I: INTRODUCITON: Accounting Standards: Meaning - Need – Importance - Compliance with Accounting Standards –Scope. Accounting Standards Board of India: Objectives – Procedure for Issue Accounting Standards – IAS and IFRS.

UNIT-II: AS 1 to AS 9:AS-1: Disclosure of Accounting Policies – AS-2: Valuation of Inventories – AS-3: Cash Flow Statement – AS-4: Contingencies and Events Occurring after Balance Sheet Date – AS-5: Net Profit / Loss for the Period, Prior Period, Extraordinary Items and Changes in Accounting Policies– AS-6: Depreciation Accounting – AS-7: Accounting for Construction Contracts – AS-9: Revenue Recognition.

UNIT-III: AS-10 to AS-17:AS-10: Accounting for Fixed Assets – AS-11: Accounting for the Effects of Changes in Foreign Exchange Rates – AS-12: Accounting for Government Grants – AS-13: Accounting for Investments – AS-14: Accounting for Amalgamations – AS-15: Accounting for Employee Benefits- AS-16: Accounting for Borrowing Costs - AS-17: Segment Reporting.

UNIT-IV: AS-18 to AS-24:AS-18: Related Party Disclosures – AS-19: Accounting for Leases – AS-20: Earnings Per ShareAS-21: Consolidated Financial Statements - AS-22: Accounting for Taxes on Income – AS-23: Accounting for Investments in Associates in Consolidated Financial Statements – AS-24: Discontinuing  Operations.

SUGGESTED READINGS:

1. Accounting Theory and Practice: Jawaharlal, Himalaya Publishing Company

2. Accounting Standards: Rawat D.S, Taxmann Allied Services Private Limited

3. IFRS Concepts and Applications: Kamal Garg, Bharat Law House Pvt. Limited

4. Accounting Theory: Porwal L.S, TataMcGraw-Hill Publishing Company

6. Accounting Theory & Management Accounting: Jain S.P. &Narang K.L, Kalyani

7. Accounting Standards and Corporate Accounting Practices: Ghosh T.P, Taxmann
B.Voc (Financial Accounting & Tax Procedures) III Yr 6th Semester

BVFATP 608: PROJECT & VIVA-VOCE 

Hours per Week:    6            Credits:  6   
 Marks:   100

