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Unit-I

Unit-II

Unit-II

Unit-I1V

Unit-V

Paber -V

Computers Theory and Applications

Evolution of Computers, Types of Computers,

Computer Languages, Software - Hardware )

firmware- Block Diagram.

Storage Devices, Memory - Secondary Memory Devxces [/O Devices.

Operating System

Dos Cominands: Internal and External - Windows

General Structure and usage must be Taught
MS-Office - An over view - MS-Word features - Clip board

Text - features - Tables - Spell Check

Other features - Mail Merge
Microsoft Excel, Spread Sheet, Worksheet

Memo Printing, Organizing Data
Text Processing, Linking Data, Macros Files

Preparation of Text, Inter action with any
Text Editor of Hindi and Telugu

Text books 1) PC Software - Taxali

Y o
Lol

2) PC Software by Taxali
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